Wood joins Authority board

heAuthority welcomesDwight S Wood  Court Clerks Association of Georgia, the

asitsnewest member to the board of Council of Superior Court Clerksof Georgia
directors. Dwight was appointed tothe and the County Officers Association of
board by Governor Sonny Perdue and was Georgia
giventheoath of officeat
the board’ srecent meeting. When he’ saway fromthe

The oath wasadministered courthouse, Dwight enjoys
by notary public Mike spendingtimewith his
Smith and Frank Abbott, family andfriendsand
president of the Council of lovesthegameof golf. He
Superior Court Clerksof saysit'sa“no-brainer”
Georgia when asked hisfavorite

sport. Hisfavorite placeis
Dwight hasserved asclerk “anywherequiet, especialy
of Superior Court of Hall home” but when hegets
County since 1985, and away, heenjoysthe
served asdeputy clerk for Georgiacoadt.

over tenyearsprior to that. Among hismany

honors, hewasnamed“Clerk of theYear” in ~ With hisyearsof experience and thoughful
2000 and “ County Officer of theYear” in insight, Dwight will bean assettothe

2001. Heisapast president of the Superior Authority board. Congratulations, Dwight! m
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October board meeting reVieW ceeeececccccccccccccccccccss

TheAuthority Board of Directorsmet on
October 12 for itsquarterly meeting.
Followingisasummary of thereportsand
actions.

<4 Qath of Office—Dwight Wood, clerk of
Superior Court of Hall County, wasgiventhe
oath of officeto becomeamember of the
Authority board.

< General Business— Theminutesfor the
July 13, 2005, meeting were approved. Greg
Morgan, of the accounting firm Mauldinand
Jenkins, presented theAugust 2005 financials
of theAuthority and theAuditor’s Report
whichwas approved unanimoudly.

4 UCC Project —
DavidWilliams
presented an update
onthe UCC Project
and reported that
UCCfilingscontinue
to be consistent with
previousyears
totals.

< Historical Deed Project —Chairman
Lawler appointed acommittee comprised of
Rhett Walker, Cindy Mason, Quintus Sibley,
and Barry Wilkesat thelast board meeting.
The purpose of thecommitteewasto review
thevendor change policy and form and
develop apolicy for theAuthority on how to
help aclerk inthe case of adisaster recovery
scenario. Mr. Walker reported that the
committee would haveareport at the next
board mesting.

4 Resolution Honoring Woodson Danigl —
Chairman Lawler asked Mr. Wilkesto read
thetwo proposed board resol utionsto honor
theAuthority’sformer chairman, Woodson
Daniel. Oneresolution namesthe conference
roominhonor of Mr. Daniel andthe other

resol ution recogni zesthe hard work,
dedication and contributionsof Mr. Danid in
the development of theAuthority. After Mr.
Wilkesread the resolutions and added
persona remarks, both resolutionswere
unanimousdly approved by the board. Mr.
Danid wasin attendance and thanked the
board for the honor.

<4 Finesand FeesDivison—John Earle
presented areport on the status of the Fines
and FeesDivision. Mr. Earlereviewed the
Finesand Fees Division balance sheet and
income statement. He also reported onthe
ratesof compliancefor al the courtsand the
list of courtsthat are 60 daysdelinquent in
remittingand
reporting. Healso
reviewedthe
historical data
collectionsfor the
fundsbeing sent to
theAuthority. Mr.
Earlereported that
theAuthority had
held over 20
differenttraining
classesaround the state thisyear, in addition
to one-on-onetraining for courts
experiencing unique problems. Mr. Earlea so
reported on theAttorney General’srecent
Opinion on SB 226, Joshua sLaw, and how
it appliedto all traffic cases, unlesstherewas
aspecific exception. Mr. Earle stated that the
opinionwould bemailed out toall courtsand
posted on the courttrax.org website. Finally,
Mr. Earle discussed the specid performance
audit of the Finesand Fees Division that will
soon begin. Thisisafollow-uptothe2001
performanceaudit on court fees.

At theend of the meeting, theboard
adjourned to Executive Sessonto discussa
legal issue. The next scheduled mesting of the
Authority board is January 11, 2006. =
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Encourage notary education

Today, the office of Notary Publicismore
complex than ever. Itisbeing defined by
changein suchimportant fieldsasreal estate,
adoption, immigration, international com-
merceand muchmore. Asministerial offic-
ers, anotary’sroleasanimpartial witnessis
vital infraud prevention, document security
and maintaining trust. Notarieshavethe
responsibility to know theintricaciesof their
roleand to protect the public fromfraud to
thebest of their ability. Itisincumbent on
today’s notariesto go beyond thebasic
notarial requirements. If not, thenotary is
smply going through themotions.

Education of thenotary publicisthe most
powerful tool in preparing the notary for the
responsibilitiesthat he or sheisabout to
undertake. A basic understanding of the
powersand duties of anotary areimportant
foundationsanotary must learn. These
include, but arenot limitedto, learning the
difference between acknowledgementsand
jurats, how to properly complete and affix a
notarial sedl, certificatewording, making a
proper journa entry and avoiding the unau-
thorized practiceof law.

The Georgia Superior Court Clerks Coop-
erativeAuthority iscommittedinitseffort to
assist Georgianotaries publicintheperfor-
manceof their functionsby providinginfor-
mation and assi stancewith respect to the
governing requirementsunder Georgiastate
lawsand other current guidelines. Each
Superior Court clerk and their appointed
deputy clerks, astheofficerswho commis-
sonnotariesineachjurisdiction, canassstin
thiseffort by informing each commissioned or
recommissioned notary of someof these
requirements.

Upon commissioning, or recommissioning, &
notary should know thesebasic tenetsof a

notary:

»  Signhis’her name*only and ex-
actly” asthenameindicated onthe
Certificate of Appointment of the
notary publiccommission.

* Includenotaria certificatelanguage

when performing anotaria act.

» Enter theexact date of the notarial
act thereon.

* Anotarial seal isrequiredto
completethenotaria act.

* Thenotaria sed shdl containhig/
her nameasit appearsonthe
commission, thewords*” Notary
Public,” the name of the stateand
county of appointment.

* Any changeof nameor address
should bereported by letter tothe
appointing clerk withinthirty days
of thechange.

Providing thisbasi c knowledgeand encour-
aging the notary to read Georgialaws
{O.C.GA.45-17-1 et. seq.} and the
guiddinesintheGeorgiaNotary Public
Handbook can be of tremendousbenefit to
thecitizensof Georgiarequiring theservices

of aGeorgianotary public. m
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Training update
TheAuthority’sTraining Department had a
full year in 2005. Wevisited twelvelocations
throughout the state from Juneto October to
conduct training classeson Finesand Fees,
UCCs, Notary Publics, and Real Estate
Indexing Standards. Finesand Feestraining
wasoffered at al locationswith an average
attendance of almost 14 people per class.
UCC and Notary training were offered at
fivelocationsand had an average attendance
of amost nine people per class. Red Estate
Indexing Standardstraining wasoffered at
four locationswith an average attendance of
over ten peopleper class. Encouraging
numbers

We have aready completed the 2006
schedule and brochureshave been mailed to
al clerks. Trainingwill be conducted from
January to October and isscheduled to be
held at 13 |ocationsacrossthestate. In
additionto the classeswe offered in 2005,
weareda so offering training on the Protective
Order Registry asit relatesto SB57! Addi-
tionaly, wewill offer anonlinetraining course
for Real Estate and Deed Indexing Stan-
dards. (Seethefollowing articlefor more
information about thisexciting new forumfor
training.)

Takeadvantage of thesemany training
opportunitiesand register today by phone,
fax, e-mail, or onlineby visting
www.courttrax.org or the clerk resource
center. m
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Online training coming soon
Inan effort to increasethe ease and avail abil -
ity of training, theAuthority hasdeveloped an
onlinetraining coursefor Redl Estateand
Deed Indexing Standards. The course
providesclerkswith the opportunity to
become certifiedinrea estateindexing and
will beavailableat theuser’sconvenience.

Recognizing thetime congtraintsof clerks, the
courseisdesigned inaway that can be
completed ontheuser’sschedule. The
courseisbroken up into multiplemodules
and each module has multiplelessons. Users
arenot required to complete the course or
modulesinasinglestting. Estimated timefor
coursecompletionis2-3 hours.

Oncealessoniscomplete, theuser’sprofile
will indicatewith acheck mark that heor she
has successfully compl eted thelesson. When
all lessonsare completed withinamodule,
the program will then updatethe user’sstatus
to reflect the completion of themodule.

After completion of al modules, userswill
takeafinal test with twenty-five questions.
After theuser completesthetest, feedback is
provided regarding areasthat heor she
should review. Usershavethefreedomto
retake any part of the course at anytime.

TheAuthority iscurrently workingona
certification test for the user to take once
they have successfully completed thefina
test. When auser successfully demonstrates
their knowledge of Redl Estate Indexing
Standards, they will beissued acertificate.

Theprogramiscurrently being tested and will
beready tolaunchin early 2006. At that
time, moreinformation on how to participate
will beprovidedtoall clerks. m



